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ARTICLE 1 
PREAMBLE AND DEFINITIONS 
1.1 Preamble 
1.1.1 In order to encourage and increase effective and harmonious working relationships 
between the Schenectady City School District Board of Education (hereinafter referred to as "the 
Board") and the Civil Service Employees Association, Local 1000, AFSCME, AFL-CIO, for the 
Schenectady Education SecretariesIRegistered Nurses Unit of Schenectady County Local #847, 
(hereinafter referred to as "SESIRN Unit of CSEA"). This agreement is made by and between the 
Board and the SESIRN Unit of CSEA. 
1.2 Definitions 
1.2.1 "Board of Education" means the Board of Education of the City School District of the 
City of Schenectady, and shall include the administrative officers, principals and other supervisory 
employees of the City School District. 
1.2.2 The "chief personnel officer" means the chief personnel official of the City School 
District. 
1.2.3 "Fiscal year" means the period commencing on the first day of July in each year and 
ending on the 30th day of June next. 
1.2.4 "Job Classification" or "classification" means classification or job description 
established with scope of work and skills required and approved by the Schenectady County Civil 
Service Commission applicable for salaried employees. 
1.2.5 "Labor-Management Committee" shall mean a committee of representatives from the 
SESIRN Unit of the CSEA and the Board of Education. 
1.2.6 "Salaried employees" or "negotiating unit" means all employees of the City School 
District serving in the following Schenectady County Civil Service Commission classified positions: 
Account Clerk Typist, Account Clerk Stenographer, Certified Occupational Therapy Assistant 
(COTA), Clerical Aide (non-competitive), Clerk, Information Processing Specialist I, Information 
Processing Specialist 11, Library Clerk, Mail Clerk, Payroll Clerk, Principal Clerk, Registered 
Professional Nurse (School), Senior Account Clerk Stenographer, Senior Account Clerk Typist, 
Senior Clerk, Senior Library Clerk, Senior Stenographer, Senior Typist, Stenographer, and Typist. 
Except substitutes unless specific reference is made and except the following positions 
which have been excluded as confidential: 
Senior Stenographer, assigned to the Superintendent of Schools 
Executive Secretary 11, assigned to the chief personnel officer 
Information Processing Specialist I1 assigned to the chief personnel officer 
Information Processing Specialist I1 assigned to the Superintendent of Schools 
Information Processing Specialist I1 assigned to the Assistant Superintendent 
Information Processing Specialist I1 assigned to the chief business officer 
Information Processing Specialist I1 assigned to the chief business officerlclerk of the 
board 
Confidential Secretary to the personnel director and school attorney assigned to the chief 
personnel officer 
1.2.7 "School District" or "City School District" means the City School District of the City 
of Schenectady. 
1.2.8 The "SESIRN Unit of the CSEA" means Schenectady Educational SecretariesIRegistered 
Nurses Unit of Local 847 of the Civil Service Employees Association, Inc., Local 1000, AFSCME, 
AFL-CIO. 
1.2.9 "Superintendent" means the Superintendent of Schools of the City School District of 
the City of Schenectady. 
1.2.10 "Ten Month Employees" means a salaried employee specifically hired for the school 
year, September 1 through June 30 of any year. 
ARTICLE 2 
UNION RIGHTS 
2.1 Recognition 
2.1.1 Recognition The Board of Education of the City School District of the City of 
Schenectady (hereinafter referred to as "the Board") recognizes the Civil Service Employees 
Association, Inc., Local 1000, AFSCME, AFL-CIO for the Schenectady City School District 
Education SecretariesIRegistered nurses Unit of the Schenectady County Local #847, (hereinafter 
referred to as the "SESIRN Unit" of CSEA) for the purpose of collective negotiating, pursuant to the 
Public Employees Fair Employment Act, as the exclusive representative of a negotiating unit 
comprising all salaried employees of the City School District of the City of Schenectady as defined 
in Section 1.2.6 of this contract for the term of such contract. 
2.1.2 Exclusivity The Board agrees not to recognize or negotiate with any person, including 
any individual member of the negotiating unit, or organization other than the SESIRN Unit of the 
CSEA, with regard to the salary and other terms and conditions of employment of any salaried 
employee of the City School District for the duration of this agreement. Nothing contained in this 
paragraph is intended to limit the right of any employee to meet with the Board to discuss any terms 
or conditions of employment. 
2.2 Dues Deduction 
2.2.1 Member Dues The City School District shall deduct from the wages of the employees 
and remit to the CSEA, Inc. dues and/or other authorized deductions for those employees who sign 
authorization permitting such deductions, in the manner and form approved by the SESIRN. 
2.2.2 Agency Shop Dues Effective September 1,1982, the District shall deduct from the salary 
of employees in the bargaining unit who are not members of the SESIRN Unit an amount equal to 
the dues, levied by the Unit and shall transmit the sum so deducted to the CSEA, Inc., in accordance 
with Chapters 677 and 678 of the Laws of 1977 of the State of New York. The Unit affirms that it 
has adopted such procedure for refund of the agency fee deduction as required in Section 3 of 
Chapters 677 and 678 of the Law of 1977 of the State of New York. This provision for agency fee 
deduction shall continue in effect as long as the SESIRN Unit maintains such procedure. 
2.2.3 Agency Shop Dues Deduction The agency shop fee deduction shall be made following 
the same procedure as applicable for dues check-off, except as otherwise mandated by laws or this 
Article of the Agreement. 
2.2.4 Union dues/Agency Shop Pee Indemnity Agreement The association agrees to save and 
hold harmless the District and the superintendent for any and all damages and liabilities, including 
litigation expenses, that may accrue by reason of any action, suit or processing involving or in any 
way relating to the union dues or agency shop fee deduction provision hereinabove set forth. 
2.3 No-Strike Policies 
2.3.1 The SESIRN Unit of the CSEA affirms that it does not assert the right to strike against 
the Board, to assist or participate in any such strike, or to impose an obligation upon its members to 
conduct, assist or participate in such a strike. 
2.3.2 In the event any salaried employee is denied access to any building by reason of a strike 
or demonstration, which would imperil his or her safety, such employee shall not be debited with 
loss of time or salary. However, such employee will report to any other location designated by the 
chief personnel officer. 
2.4 Leave for Union Business 
2.4.1 Access to Employees The City School District recognizes the right that the SESIRN Unit 
of the CSEA representatives shall, on an exclusive basis, have access to employees during working 
hours to explain SESIRN Unit of the CSEA membership, services and programs, and disputes as to 
the terms and conditions of this contract under mutually developed arrangements with the chief 
personnel officer. Such arrangements shall insure that such access shall not interfere with work 
duties or work performance. 
2.4.2 Emergency Meetings The City School District shall grant to the SES/RN Unit of the 
CSEA the right to call emergency meetings within the regularly scheduled work day when necessary, 
these meetings to be scheduled after 3:30 p.m. and may not exceed three in number in any fiscal year. 
These meetings may be scheduled for any building when practicable, upon prior notification to, and 
with the permission of the Superintendent. 
2.5 Leave for Union Conferences 
2.5.1 Salaried employees shall be entitled to the following leave days with pay each school 
year, in addition to paid leave days designated in Article 9. 
2.5.2 CSEA Convention and Workshops The Board agrees to grant time off with pay for 
leave for Association business to attend official CSEA conventions or workshops. Such time off 
shall total not more than ten (10) individual work days per year. It is agreed that written notice of 
such use for Association business shall be made to the chief personnel officer at least one (1) week 
prior to such leave. 
2.5.3 SESA and Nurses Convention and Workshops The Board agrees to grant time offwith 
pay for leave for Association business to attend official SESA (New York State Association of 
Education Secretaries) conventions or workshops. Such time off shall not total more than five (5) 
individual work days per year. The nurses unit shall be granted time off with pay for leave to attend 
health care related seminars or workshops. Such time off shall not total more than four (4) 
individual work days per year. It is agreed that written notice of such use for Association business 
shall be made to the chief personnel officer at least one (1) week prior to such leave. 
2.6 Leave for Negotiations 
2.6.1 Daytime Negotiations If negotiation meetings between the City School District and the 
SESIRN Unit of the CSEA representatives are scheduled during a school day, the representatives of 
the SES/RN Unit of the CSEA will be relieved from all regular duties without loss of pay as 
necessary in order to permit their participation in such meetings. At no time shall more than six (6) 
representatives of the SESJRN Unit of the CSEA be called upon to attend negotiation sessions. 
2.6.2 Negotiating Committee Commencing July 1, 1986, employees serving on the CSEA 
Negotiating Committee shall be granted employee organization leave not to exceed 40 committee 
hours for preparation and travel time related to negotiating with representatives of the district. 
2.7 Access to School Property 
2.7.1 Bulletin Board The City School District shall make available, in each building, when 
requested by the SESRN Unit of the CSEA, adequate space on a bulletin board. The bulletin board 
space shall be maintained by the SESJRN Unit of the CSEA representative. It shall be readily 
accessible to all salaried employees for the posting of SESJRN Unit of the CSEA or City School 
District notices and other materials dealing with proper and legitimate SESJRN Unit of the CSEA 
official or shall clearly indicate that it is issued or published by the SESIRN Unit of the CSEA for 
SES/RN Unit of the CSEA or the City School District. The bulletin board space shall bear a 
designation that it is maintained and used by SESIRN Unit of the CSEA for SESJRN Unit of the 
CSEA business and needs. The authorized representative of the SESIRN Unit of the CSEA shall be 
the sole person empowered to post materials on the Board. 
2.7.2 Intra-School Mail The SESIRN Unit of the CSEA shall be entitled to use the school 
mailboxes and the school mail delivery service. 
2.7.3 Auditorium Usage The SESIRN Unit of the CSEA upon making proper arrangements, 
therefore, may use an auditorium or large room for membership meetings without payment for such 
use, provided such use does not cause any cost to the City School District. 
2.8 Information and Communication 
2.8.1 Personnel Changes The City School District further agrees to provide CSEA 
Headquarters and the President of the SESIRN Unit with a list of all personnel changes within the 
bargaining unit as they occur. Such a list shall include promotions, transfers, reinstatements, 
retirements, leaves of absence and newly hired employees. 
2.8.2 Membership Information The City School District agrees to furnish CSEA 
Headquarters, on an annual basis, a listing of the names and addresses of all members and non- 
members within the bargaining unit. Such a list shall contain the employee's name, address, zip 
code, social security number, job classification, employment status and date of employment. 
2.8.3 Form Letters The chief personnel officer agrees to notify, in advance where practicable, 
the President of the SESIRN Unit of the CSEA of all notices and form letters to be sent to any 
salaried employee or groups of employees concerning the welfare of such employees. 
2.8.4 Board of Education Minutes The Board agrees that the SESIRN Unit of the CSEA will 
be provided with two copies of minutes of official Board meetings as soon as practicable after such 
meetings. A copy of the official agenda of the Board meetings and any attached documents will be 
given to the SESIRN Unit of the CSEA prior to said meeting. 
2.8.5 Distribution of Agreement A copy of this agreement shall be given to all salaried 
employees as well as all members of the Board, the Superintendent, the chief personnel officer, each 
school principal and to all other personnel of the City School District requiring same. 
ARTICLE 3 
GRIEVANCE PROCEDURE 
3.1 Definition 
A grievance shall mean a claimed violation, misinterpretation or inequitable application of the 
provisions of this Agreement. 
3.2 Step One - Initiation 
3.2.1 Filing Grievance If the Association believes that there has been a grievance, the 
Association may file a formal complaint on behalf of the aggrieved employee or employees. The 
grievance shall specify the nature of the grievance, including the section of the Agreement that was 
allegedly violated. 
3.2.2 Procedural Requirements The grievance must be submitted, in writing, to the 
appropriate administrative or supervisory officer responsible for the area in which an alleged 
grievance arises within thirty (30) workdays from knowledge of the occurrence, or when the 
Association should have had knowledge. Failure to submit the grievance within said thirty (30) 
workdays shall make the grievance ineligible for appeal under this Article or any other procedure. 
3.2.3 Response Within ten (10) workdays after receiving the grievance, the appropriate 
administrative or supervisory officer responsible for the area in which an alleged grievance arises 
shall meet with the aggrieved employee(s) and the appropriate representative of the Association. 
Within eight (8) workdays after said meeting, the administrative or supervisory officer shall issue 
a written response to the grievance. 
3.3 Step Two - Appeal 
3.3.1 Appeal to Superintendent If the Association is not satisfied with the response to the 
grievance at Step One, the Association may submit the matter to the Superintendent of Schools. The 
appeal must be submitted, in writing, within fifteen (15) workdays from receiving the Step One 
response, or when the Step One response should have been received. Failure to submit the appeal 
within said fifteen (15) workdays shall make the grievance ineligible for further appeal under this 
Article or any other procedure. 
3.3.2 Superintendent's Hearing The Superintendent of Schools, who shall then arrange for 
a hearing within ten (10) workdays for the grievant(s) before the Board consisting of the 
Superintendent and two (2) members of the Board of Education, one of whom shall be designated 
by the grievant(s) in hisher request for a Level 2 hearing. The District shall render a written 
decision in relation to the appeal within ten (10) work days after the conclusion of the hearing. 
3.4 Step Three - Binding Arbitration 
3.4.1 Appeal to Arbitration If the Association is not satisfied with the response to the 
grievance at Step Two, the Association may submit the matter to arbitration with the New York State 
Public Employment Relations Board in accordance with its rules and regulations. The demand for 
arbitration must be filed within thirty (30) calendar days from receiving the Step Two response or 
when the Step Two response should have been received. Failure to file the demand within said thirty 
(30) calendar days shall make the grievance ineligible for arbitration or any other appeal and the case 
will be deemed closed. 
3.4.2 Finality of Decision All decisions rendered in such arbitration shall be final and binding 
upon both parties. The parties agree that interpretation of the express provisions of this Agreement 
may require examination of the administration of those provisions. However, this shall not imply 
that such examination gives rise to a substantive benefit not provided in this Agreement. Further, 
no arbitrator knctioning under the procedures set forth in this Agreement shall have any power to 
amend, modify or delete any provisions of this Agreement. 
3.4.3 Fees The arbitrator's fees shall be shared equally by the Association and the Employer. 
3.5 Representation 
Any school employee may be accompanied by and represented by a Union representative at any 
stage of the grievance procedure. The employee bringing the grievance shall be present at the 
grievance hearing. The district shall notify the President of the Union in writing of a pending 
proceeding three (3) days prior to the date of the hearing or other type of proceeding. Only the duly 
recognized union, labor or employee organization or its representative or agents shall be allowed to 
represent an employee at any stage of the above procedure. 
3.6 Retroactive Pay 
In the event a grievance concerning a matter involving compensation covered by this agreement 
is decided in favor of the aggrieved person, retroactive pay will be paid to the aggrieved person from 
the date of said grievance. 
3.7 Prohibition of Reprisals 
Neither an aggrieved employee nor any member of the negotiating unit which participates in any 
grievance procedure shall be penalized in any way or be subject to reprisals or discrimination by 
reason of participation in any grievance. 
ARTICLE 4 
DISCIPLINARY ACTION 
4.1. Discipline for Just Cause 
4.1.1 Notice of Discipline No employee with a competitive class permanent appointment who 
has completed hisfher probationary period or for those employees in the labor or non-competitive 
class who have been more than one (I)  year, full-time service shall be disciplined except for just 
cause. Such employee shall be served with a written notice of the action and the reason for it. 
Simultaneously, a copy of the notice shall be sent to the President of the unit. 
4.1.2 Interrogation If the District determines that an employee, who is the potential target for 
discipline, is to be interrogated, such employee shall be notified in writing of their right to have a 
union representative at such interrogation. 
4.1.3 Imposition of Discipline The District, after giving the employee notice of the charges 
with an explanation of same and an opportunity to be represented by the union, if desired, and to 
respond to such allegations, may impose the penalty sought of a suspension without pay for up to 
five (5) work days upon such written notice. All other proposed penalties will not be instituted prior 
to the expiration of the appeal period. If such penalty of other than a five (5) or fewer work days 
suspension is appealed within the time limits set forth below, the proposed penalty only can be 
imposed after a finding of guilt by the arbitrator or a settlement of the matter by the parties. 
4.1.4 Suspension Without Pay Notwithstanding Section 4.1.3 above, the District, after giving 
the employee notice of the charges with an explanation of same and an opportunity to be represented 
by the union, if desired, and to respond to such allegations, may immediately suspend without pay 
any employee who is charged with an act which generally is understood to constitute a crime in a 
matter where termination is the penalty sought pending the disposition of the matter. No accruals 
may be used during such period of suspension pending the disposition of the matter. The foregoing 
provision in no way limits the District's ability to place an employee on leave with pay. 
4.2 Appeal of Disciplinary Action 
4.2.1 Appeal to Superintendent If the employee disagrees with the disciplinary action, the 
employee may elect to submit the matter, in writing, to the Superintendent within ten (1 0) calendar- 
days from the date of service of the Notice of Discipline. Within ten (10) calendar days after 
receiving the grievance, the Superintendent will hold a hearing. Within ten (1 0) calendar days aAer 
said hearing, the Superintendent shall issue a written response to the grievance. 
4.2.2 Expedited Hearing If an employee is suspended without pay pursuant to Section 4.1.4 
above, the employee may choose to expedite the matter by appealing to the Superintendent within 
five (5) calendar-days after service of the Notice of Discipline. The Superintendent shall conduct 
a hearing within five (5) calendar-days after receiving such expedited appeal and render a written 
decision within two (2) working-days after the day on which the hearing was held. 
4.2.3 Appeal to Arbitration In the event the employee disagrees with the determination, the 
employee may elect to submit the matter, in writing, to arbitration by filing a demand for arbitration 
with the New York State Public Employment Relation Board in accordance with its rules and 
procedures unless the parties develop a mutually agreed upon panel of neutrals and attendant 
procedures. The demand for arbitration must be filed within ten (10) calendar-days from receiving 
the Notice of Discipline. Failure to file the demand within said ten (10) calendar-days shall make 
the matter ineligible for arbitration or any other appeal and the case will be deemed to be closed. 
4.2.4 Finality of Decision All decisions rendered in such arbitration shall be final and binding 
upon both parties. 
4.2.5 Arbitrator Fees The arbitrator's fees shall be shared equally by the parties. 
4.3 Discipline of Certain Employees 
4.3.1 Probationary, Provisional, Temporary and Seasonal Classifications An employee 
in a competitive civil service classification who is on probation or who has been appointed to a 
position on a provisional, temporary, seasonal, emergency or training basis shall not be entitled to 
appeal any disciplinary action taken against said employee, nor shall the Union have the right to 
appeal such action on the employee's behalf. 
4.3.2 Noncompetitive and Labor Classifications An employee in a noncompetitive or labor 
civil service classification who is on probation or who has been appointed to a position on a 
provisional, temporary, seasonal, emergency or training basis shall not be entitled to appeal any 
disciplinary action taken against said employee, nor shall the Union have the right to appeal such 
action on the employee's behalf. 
4.3.3 Prior Appointment If the period immediately preceding the provisional, temporary, 
seasonal, emergency, or training position presently held was one entitled to protection under Section 
5.3, the District may remove the employee from the presently held position without employee 
recourse. However, if the District intends to take any other disciplinary action against an employee 
who had been entitled to the protections of Section 5.3 for hisher presently held position, such 
employee shall continue to enjoy such protections. 
4.4 Civil Service Rights 
The procedure under this Article shall be the sole and exclusive procedure with respect to 
disciplinary actions and replaces Section 75 and 76 of the New York State Civil Service Law. 
ARTICLE 5 
EMPLOYEE RIGHTS 
5.1 Non-Discrimination Clause 
There shall be no discrimination by the Board or the SESIRN Unit of the CSEA or the 
representative of either of them against any employee on account of membership in the SESIRN Unit 
of the CSEA, or absence there-of, or because of race, creed, color, sex, age or national origin. 
5.2 Probationary Period 
5.2.1 Competitive, Non-competitive or Labor Classes An employee in the competitive, non- 
competitive or labor classes shall be on probation for a period of twenty-six (26) weeks from the date 
of appointment. 
5.2.2 Promotions Those employees who have been promoted from within the Unit and have 
served in said position on a temporary or provisional basis for at least one (1) year shall only be 
required to serve a fourteen (1 4) week probationaryperiod, commencing from the date said employee 
is actually given a probationary appointment. 
5.3 Layoffs 
5.3.1 Job Abolishment In the event of layoff, reduction in force, including reduction caused 
by the discontinuance of a facility or its relocation, the employee so displaced shall be laid off in 
accordance with current provisions of Section 80 or 80-a ofthe Civil Service Law. To the extent that 
Section 80 and 80-a of the Civil Service Law are not applicable to employees, the latter shall be laid 
off in the inverse order of seniority. In determining seniority for this purpose, all positions not 
covered by Section 80 and 80-a shall be treated as one category and bumping shall be allowed within 
this category to the extent an employee is qualified to perform the job for which they bump. Any 
employee who has been laid off in accordance with the provisions of Section 80 and 80-a of the Civil 
Service Law shall be placed on a preferred eligible list pursuant to Section 8 1 of the Civil Service 
Law. 
5.3.2 Severance Pay An employee whose position has been abolished in accordance with 
Section 5.3.1 shall be paid upon such separation an amount equivalent to said employee's bi-weekly 
Pay. 
ARTICLE 6 
COMPENSATION 
6.1 Salary 
6.1.1 Salary Classifications The salary classifications of the salaried employees covered by 
this agreement are as follows: 
JOB TITLE 
Account Clerk Stenographer 
Account Clerk Typist 
Clerk 
Clerical Aide (non-competitive) 
Information Processing Specialist I 
Information Processing Specialist I1 
Library Clerk 
Mail Clerk 
Payroll Clerk 
Principal Clerk 
Senior Account Clerk Stenographer 
Senior Account Clerk Typist 
Senior Clerk 
Senior Library Clerk 
Senior Stenographer 
Senior Typist 
Stenographer 
Typist 
Registered Professional Nurses 
Certified Occupational Therapy Assitant 
SALARY SCHEDULE 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
S 
N 
COTA 
JOB GROUP 
4 
4 
1 
1 
3 
5 
3 
4 
4 
7 
7 
7 
6 
5 
5 
5 
3 
2 
- 
- 
6.1.2 Duration of Salary Schedules The salary schedules below shall be the schedule in effect 
for the 2005-2008 years. 
6.1.3 Description of Secretarial Schedule The secretarial salary schedule for each job group 
consists of ten (10) experience steps (nine (9) advancements for experience). 
6.1.4 Description of COTA's Schedule The Certified Occupational Therapy Assistant 
(C0TA)'s salary schedule consists of ten (10) experience steps (nine (9) advancements for 
experience). 
6.1.5 Description of Nurses Schedule The registered nurse salary schedule consists of ten (1 0) 
experience steps (nine (9) advancements for experience). 
6.2 Salary Schedules - Secretaries 
6.2.2 2006-07 Secretarv Salarv Schedule 
6.2.5 COTA Salary Schedule (2005-2008) 
Effective 7/1/05 Effective 7/1/07 
6.3 Salary Schedules - Nurses 
6.3.1 Nurses Salary Schedule (2005-2008) 
6.4 Placement on the Salary Schedule 
6.4.1 Advancement on Schedule Employees eligible therefore shall be credited with advancing 
one step during each year of this agreement. 
6.4.2 Eligibility for Advancement The Board and the SESIRN Unit of CSEA agree that an 
employee shall advance annually to the next higher experience step on the schedule. An employee 
hired before January 1 would automatically advance to the next step on the subsequent July 1. An 
employee hired after January 1 would not advance to the next step until July 1 of the following year. 
6.4.3 Credit for Outside Experience At the discretion of the chief personnel officer newly 
hired employees may receive credit for secretarial, nursing, andtor other business experience obtained 
elsewhere, to a maximum of two years and may be given a starting salary on the appropriate 
experience step of the salary schedule. 
6.4.4 Salary Placement in Moving to a Higher Job Classification When a salaried employee 
is appointed to a higher job classification, the employee shall be placed on the next step of the new 
salary schedule that would result in an increase in pay. 
6.5 Longevity 
6.5.1 Each employee eligible therefore shall be paid a longevity payment during each of the 
years of this agreement. 
6.5.2 Longevity Effective July 1,2005 All other longevity schedules are deleted effective July 
1,2005 Effective July 1,2005, salaried employees, after rendering continuous and satisfactory 
service in the City School District, shall receive the following supplement salary: 
beginning their 1 1 th through 1 4th year of credited service 
beginning their 1 5Ih through 1 7'h year of credited service 
beginning their 1 8th through 20th year of credited service 
beginning their 2 1 st through 23rd year of credited service 
beginning their 24th year of credited service and thereafter 
6.5.3 Determination of Longevity 
Longevity supplement salaries are earned on the basis of service in the City School District. 
6.6 Payroll 
6.6.1 Pay Dates Salaries shall be paid in accordance with a salary schedule distributed by the 
Business Office at the beginning of each fiscal year. The District shall pay employees every two 
weeks, or shall pay employees two times per month, as part of a payroll plan for all employees. The 
fiscal year is divided in to twenty-six (26) pay periods. If a payday falls during recess, the SESiRN 
Unit of the CSEA employees shall be paid on the last day of school preceding the recess provided 
such a day is at least 7 (seven) days after the immediately prior payday. 
6.6.2 Proration of Pay Employees hired after the beginning of the fiscal year shall be paid on 
the basis of the proportion of the fiscal year in which they are employed. For example: A salaried 
employee hired September 1 shall receive ten-twelfths (1 0/12) of the salary set forth for that particular 
position and divided by the remaining pay periods. 
6.7 Overtime Pay 
6.7.1 Calculation of Regular Hourly Rate 
a. Hired Before June 30,2000 For salaried employees hired before June 30,2000, all 
authorized work, in excess of a regular work day of seven (7) hours or a work week of 
thirty-five (35) hours, shall be paid at the rate of one and one half (1%) times the 
employee's regular hourly rate. The regular hourly rate shall be established by dividing 
the employee's annual wage by 1820 hours equivalent to a thirty-five (35) hour work 
week times fifty-two (52) weeks per year. 
b. Hired After June 30, 2000 For salaried employees hired after June 30, 2000, all 
authorized work, in excess of a regular work day of seven and one-half (7%) hours or 
a work week of thirty-seven and one-half (37%) hours, shall be paid at the rate of one 
and one half times the employee's regular hourly rate. The regular hourly rate shall be 
established by dividing the employee's annual wage by 1950 hours equivalent to a 
thirty-seven and one-half (37%) hour work week times fifty-two (52) weeks per year. 
6.7.2 Part-time Employees Part-time employees working beyond their normal work day shall 
be paid their normal rate of compensation for all time worked. 
6.7.3 Overtime Rates The rate of pay for work performed on the following special days shall 
be compensated for as set forth below in addition to regular straight time pay: 
a. Saturdays - regular one-half time rate, provided a normal work week has been 
worked. 
b. Recesses designated on the school calendar: Time and one-half (1 %) at current step 
on Job Classification Schedule. 
c. Sunday and Holidays designated on the school calendar: Double regular straight time 
rate. 
6.7.4 A paid holiday is considered a normal work day worked for determining the rate of pay 
on a Saturday. 
6.7.5 Nurses Overtime For the purposes of overtime, the regular hourly rate of compensation 
shall be computed by dividing the registered nurse's stated salary by 1400 hours. Registered nurses 
who work during July and August because of summer sports physicals shall be compensated at one 
and one-half (1 %) times their regular hourly rate as set forth above. 
6.8 Other Compensation 
6.8.1 Elementary School Stipend Stenographers or Information Processing Specialist I serving 
as a secretary to an elementary school principal shall receive a $600 per year differential. 
6.8.2 Travel Stipend In the event that an employee is required to travel between two or more 
schools on the same work day, using privately-owned car for transportation, that employee shall be 
reimbursed as follows: 
a. Travel between two (2) buildings - $300 per year 
b. Travel between three (3) buildings - $350 per year 
c. Travel between four (4) buildings - $400 per year 
6.8.3 School Lunch Monitor Secretarial personnel who are hired as School Lunch Monitors 
shall receive the same rate of pay as a teacher performing that duty. 
ARTICLE 7 
RETIREMENT 
7.1 Retirement 
7.1.1 Disability Retirement Any school employee who is forced to retire before age fifty-five 
(55) due to disability and qualified for a Social Security disability pension shall have their rate of 
hospitalization premium continue at the same rate being paid by active employees. At age sixty-five 
(65) the premium will be adjusted to that of all retirees at that age. 
7.1.2 754 Plan The City School District shall participate in the Improved Career Retirement 
Plan of the New York State Employees Retirement System known as the 754 plan. Effective July 
1,1974, the City School District shall implement the Guaranteed Ordinary Death Benefit as provided 
in Section 60(b) of the Retirement and Social Security Law which provides eligible employees a 
guaranteed death benefit of three (3) years salary to a maximum of $20,000. 
7.2 Sick Leave Payout 
7.2.1 Notice An employee intending to retire shall give written notice to the Superintendent of 
Schools of intended retirement no later than four months prior to the effective date of retirement. 
7.2.2 Sick Leave Payout In addition to salary, such employee shall be paid during such year 
of retirement, an amount equivalent to the employee's current salary day rate multiplied by one 
quarter (% ) of the employee's total days of unused sick leave. For purposes of this paragraph, the 
total days of unused sick leave shall mean those days accumulated prior to the first day of the fiscal 
year in which such employee retires. In the year of retirement, a retiring employee shall be entitled 
to twenty (20) days of sick leave which shall be available as of the first official day of such fiscal year. 
7.2.3 Eligibility for Sick Leave Payout Eligibility for the benefits set forth in section 7.1.2 
shall be available to those employees who have attained the age of fifty-five (55) years. 
7.3 Retirement Incentive 
7.3.1 Definitions As used in this Article, the following terms are defined as follows: 
a. "Eligible employee" means an employee who is, or will become during the school 
year, age eligible to retire according to the law and rules applicable to the New York 
State Retirement System and who is, or will become during the school year, tier eligible 
to retire, i.e., will receive full pension benefits upon retirement according to the law and 
rules applicable to the New York State Retirement System. 
b. "Age eligible employee" means an employee who is age eligible to retire according 
to the law and rules applicable to the New York State Retirement System and who is not 
tier eligible to retire, i.e., will not receive full pension benefits upon retirement 
according to the law and rules applicable to the New York State Retirement System. 
7.3.2 Retirement Incentive The District will offer the following retirement incentives in the 
1996-97 school year and successive school years without regard to the number of employees who 
elect to utilize the options. The following choices are solely within the discretion of the employee. 
However, if an eligible employee neither retires in hisher first year of eligibility nor obtains a deferral 
pursuant to this Article, the employee waives the ability to utilize the following options. All 
retirement options shall be prorated for employees who work less than full-time. 
7.3.3 Retirement Incentive Options The options are available to eligible employees July 1 of 
the employee's first year of eligibility and to age eligible employees July 1 of every school year the 
employee meets the definition of age eligible employee. The employee may choose either: 
a. Insurance A split life insurance policy of $100,000 or whatever amount up to 
$100,000 can be purchased with a premium cost of no more than ten percent (10%) 
above the ordinary cost for a healthy person of the same age. At the option of the 
employee, the same amount can be put towards a policy for the employee's spouse, or 
divided between the employee and his or her spouse, instead of the employee; or 
b. Money One-third ( V 3 )  of the employee's base salary. 
7.3.4 Notice of Intent to Retire or Request a Deferral In each school year, an employee will 
be eligible for the retirement incentive only if the employee submits a notice of intent to retire no later 
than four (4) months prior to the effective date of retirement or a request for deferral no later than four 
(4) months prior to the effective date for retirement described in Section 7.3.5. 
7.3.5 Effective Date of Retirement 
a. Eligible Employee In each school year, an eligible employee whose birthdate is July 
1 through December 3 1 will be eligible for the retirement incentive only if the effective 
date of the employee's retirement is on or before January 1 of that school year. In each 
school year, an eligible employee whose birthdate is January 1 through June 30 will be 
eligible for the retirement incentive only if the effective date of the employee's 
retirement is effective on or before June 30 of that school year. 
b. Age Eligible Employee In each school year, an age eligible employee will be 
eligible for the retirement incentive only if the effective date of the employee's 
retirement is on or before June 30 of that school year. 
7.3.6 Deferral If an eligible employee wishes to defer the option until a later date, the 
employee must notify the Superintendent of Schools of hidher request for a deferral no later than four 
(4) months prior to the effective date for retirement described in Section 7.3.5. The decision of the 
Superintendent may be appealed to the Board of Education. However, the decision of the 
Superintendent and/or the Board of Education is not subject to the grievance procedures contained 
in this contract. 
7.3.7 Retirement Incentive Expiration: The provisions of Section 7.3 (section 7.3.1 through 
7.3.6) shall be effective for the three years covered by this Agreement. Notwithstanding the 
requirements of Civil Service Law section 209-a(l)(d) and section 209-a(l)(e), the retirement 
incentive contained in Section 7.3 (section 7.3.1 through 7.3.6) shall expire on June 30,2008. 
7.4 Retirement Notification Stipend 
7.4.1 Retirement Notification Stipend Effective July 1,2005, an employee who is age eligible 
to retireand who is actually retiring at the time of separation from the District and who provides the 
District with notice of retirement at least 90 days prior to the effective date of retirement shall be paid 
a notification stipend of $2,500 at the time of retirement. 
7.4.2 Eligibility for Notification Stipend An employee otherwise meeting eligibility 
requirements is eligible for either the retirement notification stipend in Section 7.4.1 or the retirement 
incentive in Section 7.3 (section 7.3.1 through 7.3.6). An employee may not receive both the 
retirement notification stipend and the retirement incentive. 
ARTICLE 8 
EMPLOYEE BENEFITS 
8.1 Health and Dental Insurance 
8.1.1 Eligibility Effective July 1,2002, all salaried employees whose position is half-time (.5) 
or more of a full time equivalent position may qualify for membership in the Health and Dental 
Insurance Program offered by the City School District. The maximum major medical coverage for 
the Health Insurance Program offered by the City School District shall be $1,000,000. 
8.1.2 District Contribution 
a. Effective prior to July 1,2007 The District shall share in the cost of such insurance 
on the following basis: The District shall pay ninety-nine percent (99%) of the premium 
for employee coverage (irrespective of whether the employee is covered under the 
individual or family plan), and sixty-six and two-thirds percent (66?./3%) of the premium 
applicable to the family coverage, if any. 
b. Effective July 1,2007 Effective July I ,  2007, the District shall share in the cost of 
such insurance on the following basis: The District shall pay a sum equivalent to eighty- 
eight percent (88%) of the premium for individual coverage and eighty-five percent 
(85%) of the premium for family coverage. An employee shall pay a sum equivalent 
to twelve percent (12%) of the premium for individual coverage and fifteen percent 
(1 5%) of the premium for family coverage. The contributions rates described herein 
shall apply to all health and dental insurance plans offered by the District. 
8.1.3 Deductibles The deductible amount for major medial coverage and dental insurance 
coverage shall be two hundred dollars ($200) for individual coverage, three hundred dollars ($300) 
for individual plus one coverage, and four hundred dollars ($400) for family coverage. These 
amounts are applicable to combined medical and dental costs. 
8.1.4 Flex Plan The District shall create and maintain a flexible benefit spending plan in 
accordance with Section 125 of the Internal Revenue Code. Such plan shall be made available to all 
unit members and participation in said plan shall be at the sole discretion of the individual employee. 
8.1.5 Better Benefits Guarantee Clause Any improvements in Health or Dental Insurance 
which are extended to any school district employee shall automatically be extended to all employees 
in this bargaining unit. 
8.1.6 Health Insurance for Retirees 
a. Effective July 1,2005-June 30,2006 Employees retiring July 1,2005 through June 
30, 2006 shall be eligible for one of the following benefits: (1) the retirement benefits 
in Section 7.3lSection 7.4 (2) to continue health insurance coverage at the same 
contribution rates described in Section 8.1.2(b). An employee may not receive both the 
insurance contribution rates described in Section 8.1.2(b) and the retirement incentive 
or notification stipend. 
b. Effective July 1,2006 Employees retiring July 1,2006 or later shall be eligible to 
continue health insurance coverage at the same contribution rates described in section 
8.1.2(b). 
8.2 Reimbursement for Lost or Damaged Property 
8.2.1 Work Related Injury The City School District shall reimburse salaried employees for 
costs of replacing or repairing dentures, eyeglasses, hearing aids or similar bodily appurtenances not 
covered by Workers Compensation which are damaged, destroyed or lost as a result of an injury 
sustained in the discharge of duties within the scope of such employment provided that the employee 
reports such loss within five (5) working days of the occurrence. 
8.2.2 Stolen Property The Board will reimburse employees for the value of any clothing or 
personal property up to a value of two hundred dollars ($200) which was brought on school district 
premises and stolen provided that employees who have access to a lockable storage space in which 
to place the property have done so. 
8.2.3 Assault The City School District will reimburse any salaried employee for the 
replacement cost of any clothing or other personal property damaged or destroyed as a result of an 
assault suffered by an employee while the employee was acting in the discharge of duties within the 
scope of such employment provided that the employee reports such loss within five (5) working days 
of the occurrence. 
8.2.4 Transportation of Students The Board shall reimburse loss resulting to a school nurse 
from transporting students on trips authorized by the District, provided the nurse was acting in the 
discharge of her duties within the scope ofher employment, and the Board shall reimburse said nurse 
for any additional premiums on her automobile insurance up to a maximum of three (3) years 
resulting from an accident which occurs on such a trip and for any losses in excess of her policy 
limits. 
8.3 Defense and Indemnification 
It shall be the duty of the employer to save harmless and protect its employees from financial 
loss arising out of any claim demand, suit or judgment by reason of alleged negligence or other act 
resulting in accidental bodily injury to any person, or accidental damage to the property of any person 
within or without the school building provided such employees at the time of the accident or injury 
were acting in the discharge of their duties within the scope of their employment under the direction 
of the employer. The employer, however, shall not be subject to the duty imposed by this section 
unless said employees shall within ten (10) days of the time they are served with any summons, 
complaint, process, notice, demand or pleading, deliver the original or a copy of same to the 
employer. 
8.4 Annual Statements 
8.4.1 Compensation Within the first month of the fiscal year, the Board will furnish each 
salaried employee with a memorandum showing his or her annual salary, salary schedule, job group 
and experience step. 
8.4.2 Unused Sick Leave A statement of unused sick leave shall be given to each employee 
annually. 
8.5 Payroll Deductions 
The City School District shall make salary deductions for employees and remit to the proper 
agencies, retirement, health insurance, tax sheltered annuities and such other deductions mutually 
agreed upon between CSEA and City School District for those employees who signed authorizations 
permitting such payroll deductions. 
8.6 Tuition 
The dependents of members of the bargaining unit who live outside the district shall be allowed 
to enroll in the Schenectady City School District. The district shall waive all tuition charges for such 
enrollment. 
8.7 Death Benefit 
8.7.1 Unused Vacation In the event of death of an employee having unused vacation, the cash 
value of any vacation accrued to such employee up to the date of death shall be paid to the employee's 
beneficiary or estate, as appropriate. 
8.7.2 Unused Sick Leave If an employee dies prior to retirement, there shall be paid to the 
employee's beneficiary or estate, as appropriate, a sum of money which shall be computed by 
multiplying the employee's current salary day rate by one-quarter (?A) of the total days of unused sick 
leave which shall have accumulated to the date of death. 
8.8 Educational Reimbursement 
Effective July 1,2005, with prior approval from the immediate supervisor, the Superintendent 
or his designee many authorize the reimbursement to an employee the cost of tuition for job-related 
training when a " B  average is attained. BOCES Adult Education courses and other adult education 
courses related to the job many be considered for reimbursement. If the request is denied, the 
employee many appeal to the Superintendent. This section is not subject to the grievance procedure. 
ARTICLE 9 
PAID LEAVE 
9.1 Holidays 
9.1.1 Paid Holidays All salaried employees shall receive with pay the holidays and recesses 
set forth by the board in its annual school calendar. 
9.1.2 Absence Before or After a Holiday An employee absent the day before or after a holiday 
shall not be paid for the holiday unless such absence is attributable to compensatory time or an illness 
for which sick leave is used. The use of sick leave on such occasions shall not be abused to extend 
the length of a holiday. 
9.2 Vacation 
9.2.1 Vacation Days 
a. Hired before October 1, 1982 All salaried employees hired prior to October 1, 
1982, with twelve (12) or more months of continuous service prior to July 1st of any 
year shall receive fifteen (15) days of vacation each year with full pay for the first 
fourteen (1 4) years of service. 
b. Hired after October 1, 1982 All salaried employees hired on or after October 1, 
1982 with twelve (1 2) or more months of continuous service prior to July 1" of any year 
shall receive ten (1 0) days of vacation each year with full pay for the first seven (7) years 
of service and fifteen (15) days of vacation each year with full pay for the eighth (8) 
through fourteenth (14'5 year of service. 
All salaried employees hired July IS' through December 3 1" shall receive fifteen (1 5) 
days of vacation on July 1" following the completion of their seventh (7th) year of 
service. Employees hired January 1" through June 30th shall receive fifteen (1 5) days 
vacation on July 1" following the completion of their eighth (8"') year of service. 
c. More than 14 Years Service The City School District agrees to grant employees 
having fifteen (1 5) or more years of service additional vacation credits as follows: 
Comaleted Years of Service Additional Vacation Credit 
15 years 1 day 
16 years 2 days 
1 7 years 3 days 
1 8 years 4 days 
19 years 5 days 
9.2.2 Newly Hired Employees Any employee hired on or after July 1 st of each year shall 
receive one (1) day of vacation up to a maximum of ten (1 0) days with full pay for each month of 
continuous service during the fiscal year in which said employee was hired. Thereafter, the employee 
shall receive paid vacation in accordance with Section 9.2.1. 
9.2.3 Ten Month Employee Any ten month employee who is appointed to a twelve (12) month 
position shall receive vacation days pursuant to this Article. For purposes of computing vacation 
credits only, such employees date of hire shall be the date such employees commenced work in their 
ten month position in the school year immediately prior to the school year of the twelve month 
appointment. Transfers from another unit within the District will receive a maximum of one year's 
credit for purposes of computing vacation days. 
9.2.4 Scheduling of Vacations 
a. Vacations shall be scheduled at the convenience of the District which shall endeavor 
to meet the wishes of the employees as far as practicable. In this regard, seniority shall 
be given consideration. Employees shall receive at least one month's notice of their 
scheduled vacation date. 
b. Subject to their immediate supervisor's approval employees with fifteen (1 5) or more 
years of service may use their additional vacation credit days (a maximum of five (5)) 
at any time during the school year. 
9.2.5 District Request to Forego Vacation Regular employees who are requested by the 
School District, and who consent to forego any portion of their vacation shall receive, in addition to 
the vacation pay allowance compensation at their regular rate of pay. 
9.2.6 Holiday During Vacation If a holiday, as designated by the Board, falls within a vacation 
period, an extra day of vacation shall be added to the vacation in the same fiscal year. 
9.2.7 Death in Family During Vacation If a death occurs in the immediate family of an 
employee, such employee shall be allowed to use bereavement leave as provided under Section 
9.4.l(c) and have vacation leave credited with the number of bereavement leave days used. The 
employee shall then be allowed to reschedule said vacation. 
9.2.8 Illness During Vacation If an employee becomes sick while on vacation, said employee 
shall be allowed to use accumulated sick leave and to have employee's vacation leave credited with 
the number of such sick leaves days used, and such vacation time rescheduled provided that the 
employee verify the sickness while on vacation by submission of a written physician's statement. 
9.2.9 Vacation Leave Payout Upon written notice of resignation to the District prior to 
resignation of employment, an employee shall be entitled to receive at separation of employment the 
value of the accrued vacation leave days accumulated by such employee during that school year to 
be paid at the employee's current per diem rate. No payment shall be made for any pro rata vacation 
leave the employee would have been earned in the subsequent school year. 
9.3 Sick Leave 
9.3.1 Sick Leave Days 
a. Hired before June 30, 2000 All salaried employees hired before June 30, 2000, 
shall be credited with eighteen (1 8) days of sick leave at the beginning of the fiscal year. 
Sick leave shall be allowed to accumulate to a maximum of three hundred and thirty 
(330) days. Employees employed after the commencement of the fiscal year shall 
accumulate sick leave at the rate of one and one-half (1 %) days per full month of service 
from the date of hire through the end of the fiscal year in which hired; all sick days shall 
be credited to the employee as of date of hire. Should an employee's services be 
terminated, for whatever reason, prior to earning the total number of sick days for which 
payment has been made, the amount of unearned sick leave pay received shall be 
deducted from the employee's pay prior to termination. 
b. Hired after June 30,2000 All salaried employees hired after June 30,2000 shall 
be credited with fifteen (15) days of sick leave at the beginning of the fiscal year. Sick 
leave shall be allowed to accumulate to a maximum of two hundred and eighty (280) 
days. Employees employed after the commencement of the fiscal year shall accumulate 
sick leave at the rate of one and one-quarter (1 %) days per full month of service from 
the date of hire through the end of the fiscal year in which hired; all sick days shall be 
credited to the employee as of date of hire. Should an employee's services be 
terminated, for whatever reason, prior to earning the total number of sick days for which 
payment has been made, the amount of unearned sick leave pay received shall be 
deducted from the employee's pay prior to termination. 
9.3.2 Use of Sick Leave Sick leave may be used for the following reasons: 
a. Personal Illness Personal illness or injury of the employee. 
b. Family Illness Time off to attend to a serious illness requiring bedside or household 
attention by the employee to the family relations set forth in Section 9.4.l(b). 
c. Personal Leave Personal reasons not to exceed five (5) days each fiscal year. In 
order to take a personal leave day, it shall be necessary to only state that the leave is for 
personal reasons. Personal leave may not be taken either the workdays immediately 
before or after a holiday or recess period. 
9.3.3 Proof of Illness A doctor's certificate may be required by the District after seven (7) 
consecutive working days of absence. 
9.3.4 Pregnancy Disability due to pregnancy shall be treated the same as any other disability 
with respect to the use of sick leave. A pregnant employee may take sick leave commencing with the 
onset of her actual disability and ending upon the termination of her actual disability. The school 
district shall require a statement from the employee's attending physician to determine the 
commencement and termination of the period of actual physical disability attributable to pregnancy. 
9.4 Family Illness and Bereavement 
9.4.1 Additional Leave Salaried employees shall be entitled to the following leave days with 
pay each school year, in addition to paid leave days designated in Article 9. 
a. Religious Leave Not to exceed three (3) days for religious reasons which require 
absence during working hours. 
b. Family Illness Not exceeding five (5) days in the event of serious illness requiring 
bedside or household attention by the employee to an employee's spouse, child, son-in- 
law, daughter-in-law, parent, father-in-law, mother-in-law, sibling, grandfather, 
grandmother, aunt, uncle and grandchild and individual of same household as defined 
by Section 9.4.1 (d). Absences for these purposes, in excess of five (5) days in a year, 
shall be deducted from sick leave. 
c. Bereavement Leave Not exceeding five (5) days in the event of death to any 
employee's spouse, child, son-in-law, daughter-in-law, parent, father-in-law, mother-in- 
law, sibling, grandfather, grandmother or grandchild and individual of same household 
as defined by Section 9.4.1 (d). Absence for these purposes in excess of five (5) days in 
a year, shall be deducted from sick leave. Notwithstanding Section 9.3.2(c), personal 
business leave may be used before or after a holiday or recess period in the event of 
death to any employee's brother-in-law, sister-in-law, aunt or uncle. Upon request, the 
employee shall produce suitable proof of the death. 
d. Non-relatives Those employees who are living in the same household with an 
individual who is not other wise related in the manner listed in Section 9.1.4(b) and (c) 
shall be entitled to the benefits of this section upon the following conditions: (1) the 
employee designates the name of such person with the School District's Personnel 
Office; (2) the employee assumes the responsibility of updating such designation as 
changes occur; and (3) the School District agrees to keep such information confidential. 
9.5 Absence for Jury Duty or Legal Matters 
Any salaried employee absent because of the performance ofjury duty or because of a subpoena 
in a legal matter in which the employee is not a party, shall be paid said employee's salary less the 
deduction therefrom for any fees received as such juror or witness. The days on which the employee 
is absent for such purposes shall not be deducted from the employee's current or accumulated days 
of sick leave. A written report of days in Court, certified by the Clerk of the Court, shall be furnished 
to the chief personnel officer upon return to work 
9.6 Conferences 
9.6.1 Upon the scheduling of days designated for teachers' conferences, all employees within 
the unit shall be provided time off for workshops with no charge to leave credits. 
9.6.2 Registered nurses shall attend staff development days. The district shall plan and conduct 
staff development and shall consult with registered nurses on relevant subjects. 
9.6.3 When the Superintendent or designated representative authorizes an employee to attend 
a conference or workshop, the employee shall be given time off with pay as well as with 
reimbursement for reasonable expenses necessarily incurred. Only those expenses which have been 
authorized prior to the conference shall be paid by the District. 
9.7 Workers Compensation 
Whenever a salaried employee is absent from employment and is unable to perform duties as 
a result of personal injury caused by an accident or an assault occurring in the course of employment 
or on City School District property, the employee will be paid full salary during such absence from 
employment up to a period of one (1) year (less the amount of any Workers Compensation award 
made for temporary disability due to said injury) and no part of such absence will be debited to the 
employee's annual or accumulated sick leave. 
ARTICLE 10 
UNPAID LEAVE 
10.1 Leaves of Absence 
10.1.1 At the discretion of the Board, a leave of absence without pay up to one year may be 
granted for personal reasons to any salaried employee holding a permanent appointment. Additional 
leave may be granted at the discretion of the Board. 
10.1.2 Request for Leave All requests of leaves or extensions or renewals of leaves will be 
applied for and granted in writing. 
10.1.3 Notification of Return Any salaried employee on leave will be required to notify the 
chief personnel officer of his or her intention to return to work at least four (4) months prior to the 
expiration of the leave. If the chief personnel officer has not received timely notice, he shall send a 
letter of inquiry to the employee at an address provided for such purpose. Failure to notify the chief 
personnel officer within two (2) weeks after receipt of such inquiry shall be assumed to constitute a 
resignation. 
10.1.4 Position Upon Return An employee returning to work after a personal leave shall be 
guaranteed a position on the same experience step of the job classification as that position to which 
the employee was assigned at the beginning of the leave, but not necessarily the same position in the 
same place of business. 
10.2 Childrearing Leave 
10.2.1 An employee who has received a permanent appointment may take a childrearing leave. 
Such leave shall extend for a period of not more than two (2) years after the birth of the child, other 
termination of the pregnancy or placement with the employee of a child for adoption. Such leave may 
be extended at the discretion of the Board. During such leave, an employee shall not receive any 
salary. 
10.2.2 Request for Leave Notification of intention to take such childrearing leave, so far as 
possible, shall be made in writing at least six (6) months before the expected birth of the child or 
placement with the employee of a child for adoption. 
10.2.3 Notification of Return An employee out on a childrearing leave will be required to 
notify the chief personnel officer in writing of hislher intention to return to work at least four (4) 
months prior to the expiration of the leave. If the chief personnel officer has not received timely 
notice, he shall send a letter of inquiry to the employee at an address provided for the purpose. 
Failure to notify the chief personnel officer within two (2) weeks after receipt of such inquiry, shall 
be assumed to constitute resignation. 
10.2.4 Position Upon Return An employee returning to work after chldrearing leave shall be 
guaranteed a position to which he or she was assigned at the beginning of such leave on the same 
experience step of hislher job classification as that position, but not necessarily the same position in 
the same place of business. 
10.2.5 Accrued Benefits An employee returning from childrearing leave or sick leave shall be 
credited with any and all benefits accruing to him or her during such leave pursuant to law. 
10.2.6 Family and Medical Leave Act A childrearing leave pursuant to this provision shall 
be treated as a Family and Medical Leave Act (FMLA) leave and charged against annual allowances 
under that law. 
ARTICLE 11 
WORKING CONDITIONS 
11.1 Working Conditions - Secretaries 
11.1.1 Work Hours 
a. Length of Workday The working day for salaried employees hired before June 30, 
2000 will be comprised of seven (7) working hours, including two fifteen minutebreaks, 
one in the morning and one in the afternoon, plus a one (I) hour unpaid lunch period 
totaling eight (8) consecutive hours per day. The working day for salaried employees 
hired after June 30,2000 will be comprised of seven and one-half (7%) working hours, 
including two fifteen ( 1  5) minute breaks, one in the morning and one in the afternoon, 
plus a one (1) hour unpaid lunch period totaling eight and one-half (8%) consecutive 
hours per day. 
b. Start and End of Workday The workday established by the Superintendent shall 
begin no earlier than 7:30 a.m., with the exception of Schenectady High School where 
it begins no earlier than 7:00am., and end no later than 5:00 p.m. except by mutual 
agreement by the employee involved, for those hired prior to August 1, 1975. 
c. Principal Clerk-Central Registration The parties agree to waive the provisions of 
Article 1 1.1.1 (b) for the position of Principal Clerk-Central Registration. The total 
hours weekly shall not exceed the limitations under section 1 1.1.1 (a) without the 
consent of the Principal Clerk-Central Registration. 
d. Substitutes The School District shall not be required to hire additional personnel to 
provide fifteen-minute breaks during the workday. Except in emergency situations, no 
salaried employee will be required to find a substitute to cover lunch period. A salaried 
employee absent from work shall not be required to locate a substitute. 
11.1.2 Summer Recess Work Hours During the summer recess, the work day shall remain 
at seven or seven and one-half hours; however, the working hours may be altered by the 
Administration from the normal scheduled hours provided seven hours or seven and one-half hours 
are maintained. When the regularly scheduled work day is required for office coverage, an equitable 
system of assignment of hours among all employees in said office shall be established by the 
administrator. 
11.1.3 Additional Temporary Personnel In elementary and middle schools where pupil 
enrollment exceeds three hundred (300), if additional temporary personnel is requested by both the 
Secretary and the Principal during September, they shall be provided up to a maximum of ten (1 0) 
days. 
11.1.4 Banking When banking is a required part of an employee's job, the employee shall be 
granted sufficient time during regular working hours for this duty and shall not be requested to 
perform this duty during lunch hour. If the employee uses a privately-owned car for transportation, 
or uses any public conveyance for transportation, the employee shall be reimbursed at three hundred 
dollars ($300) per year. 
11.1.5 Snow Days If school is closed due to inclement weather, all salaried employees will 
report for duty unless administrators are excused or unless otherwise excused by the Superintendent. 
Although all reasonable efforts to report for such duty at normal starting time shall be made, a grace- 
period of no more than two (2) hours per snow day shall be allowed with no charge to leave credits. 
In the event the school calendar is lengthened to compensate for excess snow day closings, beyond 
those allowed by the Commissioner of Education, salaried employees shall be granted compensatory 
time. Those salaried employees who do not report for work will be charged a personal business day 
for such absence. 
11.2 Working Conditions - Nurses 
11.2.1 Work Year and Hours A full work year for School Registered Nurses shall be 
designated as one hundred and eighty-six (1 86) duty days and all holidays as set forth in the school 
Calendar. School Registered Nurses shall not be required to work on Snow Days or when the 
building is closed for emergency conditions. The work day for registered nurses shall commence 
fifteen (1 5) minutes before students are scheduled to be in school and end fifteen (1 5) minutes after 
students are scheduled to be dismissed. 
11.2.2 Registered Nursesy Office Facilities There shall be a first aid area with adequate light 
and ventilation; room about twenty-two (22) feet long to permit vision screening (or an available 
vision tester), desk, chair and locking file cabinet, locked medicine cabinet, balance scale, refrigerator 
and cot, bathroom facilities and sink, audiometer, gooseneck lamp and lockable storage area, private 
telephone capable of dialing a hot line, and rest area. 
11.3 Working Conditions - COTAys 
11.3.1 When there are specific provisions in the contract, COTA's will follow the schedule for 
Nurses. COTA's shall have the use of any necessary equipment to fulfill their duties. 
ARTICLE 12 
ASSIGNMENTS 
12.1 Posting Vacancies 
Notice of job vacancies shall be posted in all school district buildings two (2) weeks before 
position is filled. If such a vacancy is not filled and job description and requirements are changed, 
new notices to this effect shall be posted two weeks before the position is filled. 
12.2 Filling of Vacancies 
All vacancies or promotional opportunities shall be filled by selecting a qualified individual for 
the position. Where more than one person is relatively equal in qualifications for a position, seniority 
shall be one of the factors used to decide who receives an appointment. 
12.3 Temporary Assignments 
Any member who is assigned temporarily to duties of a position which bears a higher 
classification shall be compensated at the job rate of the higher classification in accordance with said 
employee's own salary step on the schedule. Employees shall receive the higher rate of pay from the 
first day of said assignment if they have worked in said position for three (3) consecutive days or 
more. 
12.4 Modification of Job Classifications 
The City School District reserves the right to review, change or modifyjob classifications during 
the term of this agreement, and the chief personnel officer agrees to notify the SESIRN Unit of the 
CSEA in writing thirty (30) days prior to a recommendation being made to the Board. 
12.5 Reclassification 
12.5.1 Any employee who sincerely believes that he or she is continually performing duties and 
responsibilities beyond those to which their position is classified or allocated shall have the right to 
apply for and confer regarding same with their immediate supervisor. 
12.5.2 In the event any differences cannot be resolved, the employee may request a hearing 
before the chief personnel officer to present facts and arguments in support of such appeal. Such 
appeals to this stage shall also be in writing. 
12.5.3 In the event the chief personnel officer cannot satisfactorily resolve the differences, the 
employee may submit the appeal in writing to the Schenectady County Civil Service Commission. 
Civil Service Commission shall take formal action to approve or deny the request. 
12.5.4 If approval is granted by the Civil Service Commission, the Board of Education shall 
have a resolution for action presented to it for necessary action. 
12.5.5 If the change in classification is denied by the Civil Service Commission, the employee 
may request the chief personnel officer to have the Civil Service Commission conduct a personal 
evaluation of the position by a member of their professional staff. 
12.5.6 Decision of the Civil Service Commission at this stage shall be final and binding. 
ARTICLE 13 
LABOR MANAGEMENT COMMITTEE 
13.1 Labor-Management Committee 
The parties hereto believe that the efficiency of the respective departments and service to the 
student population of the schools and the instructional staff and the welfare of the members of the 
negotiating unit will be better served by periodic meetings of a Labor-Management Committee, 
wherein both the School District and the employees may discuss and implement suggestions for 
improving the services of each department or school and for eliminating causes for employee 
complaints and grievances. 
13.2 Labor-Management Committee Meetings 
The Committee shall meet regularly in the Administration Building preferably once each month 
during the school academic year at a date and time to be mutually determined by members of the 
Committee. Such meetings may mutually be canceled or adjourned. Such meetings shall take place 
at 3:00 p.m. 
ARTICLE 14 
AGREEMENT 
14.1 Duration of Agreement 
The provisions of this Agreement shall be deemed effective as of July 1,2005 and shall remain 
in full force and effect until June 30,2008. 
14.2 Modification of Agreement 
This agreement may not be amended, altered or modified except by writing signed by the 
Superintendent of Schools and the President or Vice President of the Board of Education on behalf 
of the School District and by the President and Recording Secretary of the SESIRN Unit ofthe CSEA. 
14.3 Savings Clause 
If any provision of this agreement or any application of this agreement to any employee or group 
of employees shall be found contrary to law, such provision or application shall not be deemed valid 
and subsisting except to the extent permitted by law; but, all other provisions or applications of the 
agreement shall continue in full force and effect. 
14.4 Management Rights 
This agreement is the result of collective negotiating between the Board and the SES/RN Unit 
of the CSEA. This agreement shall supersede any rules, regulations or practices of the Board which 
shall be specifically contrary to or inconsistent with the terms hereof. All rights and prerogatives 
heretofore exercised by the Board with respect to all matters not specifically covered in this 
agreement shall remain rights and prerogatives of the Board. 
14.5 Prior Policies 
The City School District and the SESIRN Unit of the CSEA agree that the conditions of 
employment provided for by this agreement shall apply irrespective of the City School Districts prior 
policies relating to such conditions. The City School District agrees that the benefits and policies not 
covered by this agreement, set forth in or established in the Personnel Resolution in effect in the year 
ending June 30, 1970, or established in the Personnel Resolution for the year of the term of this 
agreement, or by administrative policies, shall continue in effect, it being understood that the City 
School District, at its sole option, may modi@ or terminate such benefits and policies for salaried 
employees if such changes are applicable to all employees of the City School District. 
14.6 Policy Changes 
Before the School District knowingly adopts a change in policy not covered by this agreement 
but which affects the terms and conditions of employment of salaried employees, the School District 
will notify the SESJRN Unit of the CSEA, in writing, that it is considering such a change. The 
SESJRN Unit of the CSEA will have the right to negotiate with the School District over such 
proposed change provided that it files such a request with the School District within ten (1 0) working 
days after receipt of said notice. 
14.7 Statutory Requirement 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, 
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS 
GIVEN APPROVAL. 
IN WITNESS WHEREOF, the parties hereto have cause this Agreement to be signed in their names 
and on their behalf by their respective representatives. 
September ,2005 
Schenectady City School District 
by: 
Schenectady Education Secretary Registered 
Nurses Unit of CSEA 
by: 
President, Board of Education President, SESIRN Unit 
Superi e ent of Schools 

